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E.O. 11652: N/A 
TAGS: APER 

SUBJECT: LEAVE BALANCES - JO ANN NEW 


Message Text 


REF: PARIS MEMO DTD AUGUST 8, 1978 

1 . EMPLOYEE'S OPENING BALANCE THIS YEAR WAS 42 HOURS. AT 

PP 04, EMPLOYEE'S ANNUAL LEAVE BALANCE WAS ADJUSTED. IF ADJUSTMENT 

RETROACTIVE TO PP 25, ENDING DECEMBER 17, 1977, IT SHOULD 

INCREASE MISS NEW'S OPENING BALANCE FROM 42 HOURS TO 52 (2 ADDITIONAL 

HOURS FOR EACH PP 25, 26, 01, 02, 03) BY THE END OF PP 14 MISS 

NEW'S OPENING BALANCE SHOULD BE 52 HOURS, LEAVE EARNED: 78 HOURS, 

LEAVE TAKEN: 87 HOURS AND CLOSING BALANCE: 43 HOURS. PLEASE 

CORRECT SOONEST. 


2. FOR WASH: PLEASE FORWARD SF-1 150 CONCERNING ANNUAL AND 
SICK LEAVE ACCUMULATED WHILE MISS JO ANN NEW WAS ASSIGNED 
IN THE DEPARTMENT OF HEALTH, EDUCATION AND WELFARE, AS 
SOON AS POSSIBLE. 
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